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DEPARTMENTAL EXAMINATIONS

THE STATIONERY AND PRINTING DEPARTMENT TEST — PART A
(Without Books)

Maximum Time : 2 hours Maximum Marks : 80

IMPORTANT INSTRUCTIONS

OBJECTIVE TYPE
Qarar@d euens ellemmss mer

Read the following instructions carefully before beginning to answer,the questions.
danrésEné@ el walés AaTLki@h (pe | SpEsamL ihlaamysHamer GaaTDNTE Lig&56]|LD.

NB: Words of masculine gender in these instructions shall, where the context so
require, be taken to include feminine gender.

A5 odemssdld an urdaman aunismgsaied, GoasGsbu Comaliugen e
uredlerfen eumT&enSa @hLD <L _hiGLD.

This booklet should not be opened till the Invigilator gives a signal to open it. As
soon as the signal is received you should open the booklet and then proceed to
answer the questions.
Qs elamsdsrElGama  sarstafliurerfilar  ogod CdupeusDE  peanT Hn&samLTg).
samsrafliurent edamsQsmnelidmear SpliusnE <iaind sefsseien allamsbsmgldamar Smbs)
fenL_wafés @gjﬁuémaa)fub.

1. This question booklet contains 80 number of objective type questions. Prior to attempting to
answer, the candidate is requested to check whether all questions are there and ensure that
there are no blank pages in the question booklet. In' case, if any defect is noticed in the
question paper, it shall be reported to the Invigilator immediately, within first
10 minutes after which no request will be entertained.

@ecilamasrer 80 Qanarghl ems dambsmer Qaram g, efamariugnyiser efleLweaflss
QsmLii@h (e, clamssmela erdar elamssend GLb GupmeTeTamer eraTUamsu|, gGaand Hew
Lssnsd | afamasdr oEALLLLTO® QUL dretareur U@L sfNluTTsgs CQamererelb.
Aamssraiad gGsaib Gop @nUddar damggraeny Gupp ber LSS BIBIL_BI&(Eh&EEET HenD
samsrafuureriiLd Qgfelss Cauar@b. sHEG DG Qsfelssiu@n Carfsmesdr ggib gns

QamareT L DT L Tg.

2.  Answers all questions. All questions carry equal marks.
smass AarssepsEh o waiss Caam@b. madg elambsEnn swome WHCL TS 6T

QT eTL_sney.
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Candidate must write his Register Number in the space provided on the top right side of this
booklet alone. Do not write anything else on the Question Booklet.

aferantlingmyfen Lk 6l euetrenamt @@Gﬂmnggmﬂm G eugl USSSED BHEOGa pgIGa L [HeTar
QL sde erps Ceuarr@Hid. ellanrgsrafleh Ceum eTanS|id eT(LpSE sl TE).

The sheet before the l.ast page of the question booklet shall be used for any rough work.
efamssnafen sl LESGHDE e LsssHd rough work srpd) umiés e LGCWITESES Gardrerab.

(a) Each question comprises of four responses i.e. (A), (B), (C) and (D). Candidate shall select
only one correct response. In case, if the candidate feels that there are more than one
correct response, shade the response which he considers is the best.

(b) In any case, a candidate shall choose only one response for each question.

(¢) If more than one answer is shaded for a question, the answer will be treated as
wrong and no mark will be given for that question.

(d) The total marks will depend on the total number of correct responses marked in the
OMR answer sheet. (For this purpose, only one shaded circle for a question will be taken
into account for awarding mark)

(a) gaQeaurm alamadlped (A), B), (C), (D) ear prang denLser Carsstiul(Herarg.
efamanIugTTT Seupiley gCsamib g sflwrar dlaLmwus Caiay Geiw Ceuem(Hb. emI&E
Gupul L eflurer eflesar @@ efamednE QmULSTS smHEaTeD, Sieupdle ereueianL &g
sflunang eran &G ADITaCanm, odialaLmwu Hipal@ sri Ceuar@ib.

(b) ereueumdmOab, e efanmedn@ @Gr g elleLmws gren Carhshss Geuem(HLd.

© o dardpe ganss CoupulL allmsadd eforwalssiulgpbsred Scietm
seupTaigns s@HSUIUL (R, diefarelneE HOG LT eUPRISLUL LT LTE). '

(d) OMR e g srefled Ghlssiul L sflwner e smeart CuUTDSE, Qurss wHLQuemTsaT
aurislIL@DL (@ damelne @m el Lsdld (GAUA L) Bpal L eflen bl HGw wuGue
QU anddld a(H581E darerariL(ib).

Do not mark the answers in the Question Booklet. '

edamgsnaie elenaamend GOHILIELE oL .

Candidate shall not remove or tear off any sheet from this question booklet. During the

examination he is not allowed to take the question booklet out of the examination hall. Only
after the examination is over, he shall be allowed to take the question booklet.

MamaniugTyr, eamsgralan hs @ LssFMSLID, HesGar Sdwg) HPssGair enL gl Coray
peoLQupib Gurg, elemggrenar Caiey sal Smgeil [ QauaflGw eT(Rsg Qe ignind HenLwimg.
Gsiray (pig b DenanCr elanrsgrenar er(gié Qe SigndbsiiuBal.

Failure to comply with any of the above instructions will render you liable to such action or
penalty as the Commission may decide.

CGupsar  <iflajmyseild gCsaib WBpuu@ECGowramesd Gsraurmamnubd aHEGD s _ar /
BLauly EamasE o dareants Guil L. | :

In case of doubt, English version is the final.

Aarésaie opCss0 @ nden, gphde augald Aar@asiu Herar eflarmésGar @ndwurerg.
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1. Initial supply of stationery articles to any office requires sanction of

\A). Government - (B) Director
.(C) Joint Director (D) Deputy Director
20 IDOsHEDEG PsdpEPLTE eT(pgl AUTHET euiphis G5 RSUSDEES
puiuafiuy Cgeneu
A ows . B)  Qué@p
©)  Qeoar QusGsT D) goar Qusep

o

Type writer machines beyond repairs which are to be condensed are entered in

register

*T? Unserviceable article (B) Stock
(C). Indent (D) Stone
AsQgrgssnd Qeuodur Ceuarnguw slLdsQurdlaaid efeurhiser uGeul’ g e
uSHwinhEmg.
A)  wweanhp QummLaer ; B @mwoy
(C) Csemeuliiiquie ' D) Hrug

3. The stock books shall be examined and initialled once a greater by the
(A)  Assistant . (B) Supervisor
(C) Store clerk ‘/ﬂ’ Head of office
sroraTyHEG @6 wap @GUY uHGupsd e Aelwtul@ DA@ieaymed
FH&EsTHUD @LUUBESI.
(A) e gellwrerd B)  Guwpumrieneuwimert
C) Himgerpss D) s@eiws seneeu
4, In the paper stock book papers are accounted in ————— of 500 sheets

(A)  Packets (B) Quire

ﬂ Reams (D) Reels
srflgnadr QUL ufGeaul iy 500 grersar Qs —————— & s@TEE @eussLILHEHDE.
(A) Qurmi_eb B) @Ewm
(C) o - (D) faser

3 141/DM/19
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5. Khadi cloth shall be directly procured from the

(A) Stationery Department ﬁ) Khadi Department
(C)  Police Department (D) Private firms.
srd gt Coyigwirg ————————— Gararpged e,
(A)  erpg QummeT glen (B) ard zienm
(C) ameue giewm (D)  seflwmrBmeued
6. Indent Register is preserved for —————— years
./0 10 B) 5
C© 3 (D) 25
<& HaERsE Comeauiuligwd ufGald urgsTéasiLBEDS.
(A) 10 B) 5
C 3 (D) 25
7 ——————is used as Indent register
(A)  ssty 23 (B) ssty 50
(C) sstyl A’ ssty 53
Coemeutiuliguid udGeuLns LweuHSsLLBHDE.
(A)  erev.erev.igemeu 23 (B) erev.erev.iganai— 50
(C)  eréiv.eren. g emeu—1 D)  erev.eren.igeneu— 53
8. The report of stock verification officer is sent to the Government by
(A)  1st of April ' (B) + 1%t of June
/@ 1st of August (D) - 1st of September
@iy sAumTiL el sféms ifass ———— Cadléger SgtinuBdng!.
A) gl gpsa Caduldled (B) sgoen opsed Gagluldled
(C) psevl pse Csgluliled (D) QslLbur apge Cadludlen
9, — stock shall be verified first.
\m Loose (B) Bulk
(C) Balance ' (D) Annual
@ Uy, apsen sl sflunrésiuL Geuem(Hib
(A)  gerrey (B) Gumuwerey
(C)  Payeneu D) eumLmBSly

141/DM/19 : 4



10.

ﬂ . Accounts section (B)

.(C) _ Procurement section (D)
er(pgl QumpLsafler efleneliLiliguled

@) samsg Oy (B)

(C) = Qarergpse 9fey D)

Price list of stationary article shall be prepared by the

Store section
Indent section

Gy swirMédmg.
flrig Wfley
Caeneuliuiiguie 1Gflay

11. Stationery indent files shall be preserved for years
@ 5 D 10
€ 3 ® 1
er(ps AU s6r Gamautiul iy 1 GNss CamiLsdr ST EET auey Lymofésiiu
Geuamr(HiLd.
@ 5. (B) 10
< 3 @) - 1
12 Day book are reconcilled
(A) daﬂy (B) once in two months
A monthly (D) yearly |
B LAGaIGad — 20 Wwop piflmea) daluiLGng.
(A)  glemd B) Qe LIsRGERES REHP®D
(C)  wrsb D) ey pE
13. The credit note is éigned by the
(A)  Supervisor (B) Assistant
(C)  Warehouse man ./@ Assistant store keeper
eugay () Sigeuanmd gl @ luhdms.
(A) - sewsTaniUTETT B) esgelwmert
(C)  Hrm uenflwmeri (D) 26l HLrhig sriumart

141/DM/19
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-14. is the advisor to the government regarding matter of stationery department
| (A)  Deputy Director
(B)  General Manager
(®) | Works Manager ¢ .
T  Controller of stationery and printing
(&I QummaT grempuien QurpeamTao &GS S Tler =, COMEST e M.
@) gavar Quiepi |
(B)  Gumg Cuerert
(C)  uefCuemer
D)  esEUIEHET LHHID SFFEOD LALLM D Sigieuai
15. indicates particulars of each kind of paper
A Indexcard : (B) Stock card
(C)  Report card (D) Name card
@aQeurm srdlg Geamsaflen Ghds eSeuyhser Gl Qgfelsdpg.
A) sy sile B) Qouy siLou
©C) Msms il D) GQuwrsilenr
16. is used as form of indent for stationery
D CF342 ‘(B). CF-472
(C) CF-243. (D) CF-274
Lig autb er(pgy Qumpersanan Caeneuliuligwied swrfluugpsrs Lweu(ssuuBEng)
(A)  Heri-342 | (B) H.er—472
(C) Hl.eri-243 - (D) Aeu-274
17 is used as machine card form
- S CF472 (B) - CF-360
(C) CF-250 (D) CF-420
Lig eutb @uipAriiQurd Sl enwira LweauBSSUUGEDE.
(A)  Hler-472 (B) &.erui-360
(C)  A.eri-250 (D) &.e-420
141/DM/19 6



18.

19.

This form is used to keep accounts of stationery articles

(A)  CF-300 ) CF-345
@ © CF-342 (D) CF-353 '
ar(ipg Quipetsaiian samdE GHés elaymismer LfelL @Bs1 Ligaub LweLRSs0LUEHDS)
(A)  H.er1-300 ' (B) &.erri-345 |
(C) Aer1i-342 (D) &.er1-353

This form is used to note the excess and deficiency found during stock verification of

stationery every quarter

(A) CF-342 i ' (B) CF-356

- ‘/C) CF-347 _(D) CF-345

20.

21.

euQeun(m sSrerey® eT(pHIEUTHETEET @ mUL gflummGer QuTg FHEL GHODEe| 2 arer 6r(LPg|
Qurpersar GMss eNeurmaaar uSeilL GBS Ligald o LGUrAssLLHHDE

A)  Aer(-342 (B) &.er1-356 )
(C)  Heri-347 ' D) &.er1-345
Periodical Register is preserved for ——————— years

@A 5 - B) 20
© .3 10
a;rrc:,ﬁ@pramm uGau(p ——————— paT(&eT cuany ugrnf&stu@Hng.
(A) 5 : ' - (B) 20
(6) I M) 10
Distribution register is destroyed after ——————— years

A S (B) 10

(€ 30 D) 3
udiorears uHGeu [ ——————— AT HHEHEG e P salLHE DS
Ay g (B) 10
€ 30 ' D) 3
7 141/DM/19
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24.

Call book is preserved for ——— years

(A) 5 : 3
A,/?B)

© 10 - ™ 1
A LI G s s s OB A G
@ 5 | ®) 3 |
© 10 O 1

Stock book of furniture is preserved for

(A 10 A) Permanent

© 5 D) 20

Sen&sanser GHEs @muy udCeu —————— — & ungaTdsiuL. Gauer(Hib.
(A) 10 _ B)  Bybgmd

- B D) 20

Stationery committee book is destroyed after ———— years.

ﬂ 10 | | (B) Permanent

© 5 -~ D) 15

a8 OUITEHET G(p Lisss1d e L
®) 10 B) Brpdnd

C) 5 , D) 15

Date of submission of the report of the stock verification officer to Government

(A) 1%t of January . (B) 15t of July

(C)  31stof March 7 D) 1%t of August

@iy sfluriiiy sgeuafer ofléms —————— Cadlé@ar siraseE swmnissiiuL. Gaam(ib.
&) smemauf 1 B) mOme 1 |

(C)  writg 31 | D) ysevr 1

141/DM/19 8




26. Stock verification officer makes entry in the stock book with —— ink
(A)  Blue (B) - Black
{Cj‘ Red ‘ (D) Green
@iy sfuriiy st @ Uy UssssEe awwllarnme Ldea|ser Qe
(A)  Bed B)  smuy ‘
(C)  Heuliy (D) usens
PATE officer shall arrange for the sale of unserviceable articles by public auction
(A)  Controller . ,/@) Assistant controller
(C)  Superintendent (D) Store keeper
Lwenhm Qummlsaer Qung gab epad eflpumear Celiw Sleeuar e
Qewisum, _
(A) sLEOUTLH SieeueT B) 25605 s HUUTLH iaI6ueT
(C) - samsrenflument D) uaTL_&& sraureart |
28. Unserviceable articles details are maintained in the — register
‘A’ s. sty 57 (B) s. sty 40
(C) s. sty 67 (D) s. sty 27
Lwerhm QuimmLser @HSs efleughiser udCaul g6 ugrnf&s LB DG
(A) - erev.g.amau 57 B) erev.iq.emeu 40

(C)  erev.1q.eneu 67 (D)

eTEN. Ig..em6u 27

29. Stamp Account register is preserved for years
™ 3 B) 10

€ 20 D) 30
oigrga afldena LEHCau( e (Haar cuany Caumiu(Emg,
A 3 (B) 10
(G) 28 (D) 30

30. Quarterly verification of stores is done by
(A)  Assistant Director D) Store keeper
(C)  Assistant (D) Deputy Director

© sTemeTig D@ @@y fumiy gieuers Guh@arareriuGEng.

(A) 256 QuEEpT B) ueTLss sTLLTETT
(C) e selwmert (D) gimew QusEHT

141/DM/19
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31. ——  is the final authority in settling Tenders.
/@ Controller of stationery and printing
(B)  Assistant Director
(C)  General Manager
(D)  Works Manager
guuBsULdTallsmaer @mniHwirs wpige) QFiiub odsrrb o drereui
(A)  apaQurmer DFgsamn sHUUTL{H ieieuet
(B) 2 gefl QuISEBT
(C) Qung Cueomrer
D)  vellCwemer

32, —— is empowered to examine stock books of indenting officer
(A)  Joint directors ‘/B) Controller of stationery and printing
(C)  Secretary (D) General Manager

Coeauiulipwd S@liyb sgerasadlpbs @ouy udGauBsmer Qubm ey CEuybd
2 Menwelumm < eieueiT

(A) giwew QuEEHT (B) erpam@Qurmer @iFs sl HUUm () ig)euer
(C) Qeweomert (D) Qung Guemert '
33, Sale of unserviceable are done by
(A) private auction - (B) sold directly
(C) tender : A) public auction
Lwerpo Qurplser —————— epaid eSlpueaer GeuafliuHémg.
(A)  seflurt geb B) Crrgwrs aﬁ]rj@mm
(C) eUubsidref D) Qurg gab
34. Consignments of stationery shall be verified/opened within ————— days of taking
delivery of them
(A b ' ' (B) 10
ﬂ 3 ' D) 1
erpaQurplaaiie Sigitiyms s76@ QupiLl L. ———————— prls@EséGa dpbg eflumidssiuL
CouanHib.
(A 5 (B) 10
e 3 | D) 1

141/DM/19 10




35.  Store keeper submits report to the controller on the —————— of every month regaf_ding
consignments received

)  5thand 20t ®) 1% and 15%
. (C) 3rdday (D) within a week
ueLss srourart G9yd wrsh ———  Gahls@er GT@@JGYL@Gh FrH@GSeT Qupliul L

G}ﬂmrj_g@mm SU_HUT () SIQeITEE SHsasuns soiiss GeuaHid.

(A) . Seug wHmib 206ug ; (B) leugommid 15@.@7
€)  3aug prEnsEaT | D) o amysAn@e
36. Committee examines ———— percent of the paper sales received in stores
@) 5 B 1
(C)y 15 . (D) 20 _
srdg Ao Qupliul srdls srsEaaid ———————— sg6ils sLHs6 G ey Qziiflpg.
A 5 : B) 10
€ 15 D) 20
3% b7 ool ok is the Head of stationery and printing

(A) General Manager
(B)  Secretary
m Controller of stationery and printing
(D) Deputy secretary
eT(&) QUITHET LOHMILD BI§EHT ———————— SAPICIDS SEWEIT QpEUTIT.
(A)  Qurg Guemer
B) Qewemert .
C)  epsQurEmer LHMID A& SHUTLH SHIalaT

(D) gewewrd Qeweomeri

38. — s sprayed to keep away the white ants from destroying the stores
(LA ' B) T.T.
©) " DT «") DDT.
AL 9Mefle senywimenser HBLULSDEG ——— LwerUHSSULHADE!.
A)  g.auy B) g1y
€  wlgly D) Cgligy
11 141/DM/19 -
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39. Store keeper furnishes a security deposit of Rs.

(A) 1000/ (B) Rs.500/-
(C)  2000/- ) Rs.5000/- &
LiaiT_&é sraumen gy ——————— Ggransulianer WeatwaneuliL Agransuwins Qogiss Ceuam(@Hibd
(A)  1000/- | (B) 500/
(C)  2000/- (D) 5000/-

40. —— section maintains service register
(A) Purchasement - (B) Accounts -

ﬂ Establishment | ' (D) Budget

gmﬂdu@@m@ — 9feuréd ugmofssiiuBHmg).
(A)  Qardrgpse \ B) sansg
(C)  uwellwmerd | (D) - aurey Gy

41. All incoming letters are received in the ——————— section
(A) Record 7 ,/m) Tapal
(C) Establishment (D) Despatch
NI HSH D DIMATHE| Hlq HBIHEHLD Aieured GQuplu@emg.
A apevam) @ glhite
(C) . wenflwmerr D) <@luyms

42, Articles to be condemned are maintained in ———— register

\A unserviceable article (B) stock

(C) maintenance ' (D) daily book
s flsAsrgiset QeiwluL Geuamguw Gur@lsedr  GhHssg _ uHlCauliged
ugmoféstiu@Eng.
(A) vwerpp QummLser (B) @uwuy
(C)  wpmofliy ' (D) Farl ysgad

141/DM/19 12




43. Khadi cloth is procured from ————— Department

BN Khadi (B) Jail

. (C)  Co.operative v (D) Stationery
&ré glanfl ———  grepulldphg Qardripgd Qewin@Hng.
A)  end | B) A
C) &l @pay D)  asCunmer
44.  Preparation of pay bills are done by ————  section
(A) Budget 1 Account
(C)  Establishment : : (D) Tapal
peardlui LI g Wied Gileume gurfsstinpélemms).
(A)  euge Qaeey ‘ | B) sewsg
(C)  wemflwmart (D) sume
45. ——— of stationery and printing is informed when new office is created for the supply

of stationery

ﬂ Controller (B) Joint Director
(C)  General Ma.nager- ; (D) Secretary
Y igpieiasid &@mrré;&m‘@@gg ——————  er(pgEunpeT LHMID EFSH DEUTHEHSHE
arpg@unmer Gum GsfleldaiL@dmng.
A)  sLEOUTLE eeuei (B) @mm@mé&@;ﬁr’r
(C)  Qurg Cuwemart (D) Qewemarmt
46. - Economy in the use of stationery is observed as per Para N6 —————— of Diétrict office
Manual : '
150 ~(B) 200
(C) 100 (D) 250
er(pglQummer fésanors LwWaIRSgeg GHSS WLIaIl L. IQeIs Bl (pe@n [ USH eram
sy &sluBHng).
(A) 150 (B) 200
(© 100 | D) 250

13 141/DM/19
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47.  The Stationery department consists of —————— Main branches

A) 3 D 2

<© 4 M) 5 ' ®
GT(LPGIELIT(HET SIQIGIELD wps&Hw G fleysamer Claramg.
@A) 3 (B) 2
(© 4 _ D 5
48, =~ ——— has the powers to amend stationery mdnual

(A)  Assistant Director
(B) Managing_ Director
(C)  Chief Officer
A Controller of stationery and printing
eT(pEIQUITHET FepL_(panD BHredled H(BHSRISH QFIL —————— SPIUDTES SIFHTID 2 6Terg).
@) - o5 QussH
B) CGuwemar @u.lé;@mr'r'
©€)  wserew Qe

(D)  erpas@ur@mer (1) SFs SLELUTLE SigieueT

49.  Cash transactions and securities registers are maintained by ——— sect.ion
(A) Establishment (B) Tapal
(C) Budget | m Accounts
wenrd, ufwrHoOL  WwHDID @@mwg Qzrens @@g,g, pfGaupasr ———  Wfleune
ugmofé&EsiuEng. ‘ '
(A)  uenflwmert | (B) sume
(C) eaure-Caway D) saws :

14/DM/19 14




50.

m Godown clerk

. (C)  Assistant store keeper

51,

52.

53.

Quepwerey @@Ly 26rer erWHQUTHE GHSS

The books relating to bulk stores are maintained by

(B) Store keeper
(D) Superintendent
uHGeuBHser SIQIEIGTTED

B) uarLss srlumert
D) sawsrarilurert
‘ﬁ. Stock clerk
(D) Clerk

<iQeuailer sl (UM g6 2 6rerg).

B)
D) awsst

QUL T(pESIT.

ugrofsstiu@Hpg. -

(A)  Hmgeapsst

(C)  ogel uarLss sriiumert

Loose stock is under the incharge of
(A)  Store keeper

(C)  Assistant store keeper

o £fl @@Ly ser

(A)  uar_ss sTOUTETT

(C) 2 gelll LGTL_&é is;mlurrmr’r
Register for unserviceable typewriters are presejrved for
(A) 10 Years

(C) 30 Years

umémrrb,rp UL &g Qum @@55 WEAENIC

(A) 10 eymLraser

(C) 30 eupLrauser
Bulk stock book are preserved for
(A) Permanent

10

o0

er(pgI@unper  QuepeTey G @HLIY
GuemriuHdlmg.

(A)  Blypdyd

(©) 10

(B) 20 Years
m Permanent
' <% LUTgETEsILRSDG. -
(B) 20 aypLmiser
D) Brperod
years
(B) . 20=
D) 5

T (H&ET  GUEn]

Ghss LHGeupser
B) 20

M) 5

141/DM/19
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54, Register of loan machines are preserved for ‘

OO 20

(C) 15
sLen Sqiumiwile Qupdihsear apregd Giliss LG
CueamiuGélmgi.
A) 20
(Cy 15
55. Loose stock book is preserved for
@ 5
€ 3

years
B) 5
D) 10 .

@M (HEET U]

arpgIEum@e (2-5f) @ LHGuE

© 3

141/DM/19

e pHeser euany CuamTliLRE .

A 5 (B) 10
(© 3 D) 1
56. Godown voucher book is preserved_ for : years
@ 3 ® 20
JSO 10 D) 5
Lt Qeeway &.H Uss5D ST (DSET GuEnTy Gueﬁmﬁu@gm@.
A) 3 B) 20
© 10 @ 5
57.  Procurement register is preserved for years
A 20 (B) 10
© .8 oD 5
Qamerapge LFCau e (haar euany GueTlu®Emg.
@A) 20 (B) 10
D) 5

16




58. Pay bills are preserved for ———— years

‘/@ 45 B) 20

® O 30 @) 10
sl Lt g Lidhaer e Hae auany CLaTUILHEDS).
A) 45 : B) 20
(Cy 30 _ _ (D) 10
59. Attendance register are presefved for ——— years

v 3 @) 5
© 10 ' (D) 20
alpens UHCa[H ————— yampHisar eueny GuentiuGEDg.
@ 3 B) 5
© 10 D) 20

. 60. Lorry by book is preserved for ——————— years

\/@ 3 B) 5
€ 10 ' (D) 20
el oaridé @@DGu@ ———— e Hser eueny CeumiuGHma.
A B ® 5 '
(C) 10 (D) 20

61. Excess and deficiency of stock details are posted daily by

m Stock clerk ' (B) Superintendent
(C)  Supervisor (D) Foreman
G®Dney LOHML enswrs 2 6mer er(pglEurmLsar @ﬂgg &fleurb SIQIGUTED
Bapd AN OLGADE. '
(A)  @EuyayssT ‘ - (B) sawsmawiluumerit
(C)  Copumieeiwirent D) gpgermari
17 : ' 141/DM/19
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62.  Annual stock verification commences in the month of —————— every year

(A)  January OV April
(C) March (D) August
euGaum(m @y HED, e @iy fumiiy ———————— wiggdle gleunisliLREma.
A)  geaf - B)  gune |
(C) & D) ysevl
63. Stationery article price list are prepared by the —————— section
(A) Establishment | (B) Cash
O Account (D) Budget
er(pg QuirpL_sarflen ;ﬂmmdul'_qu_@ ——— Gfleumed swrMasluREDE!.
(A)  uveflwewiy (B) wemib
(C) sams ' D)  aure-Gsway
64.  The price list for the stationery articles are prepared once in
(A) Half yearly (B) Quarterly
(C)  Monthly \/fﬂ) Annﬁally
erps) Qurgtsaflar eflaeuigwid ————————— @5 e Wi QewiuRaDg.
A iequran( (B) a;rra)rrst;'m@
(C) " orsb ' D)  yan(
65. .Store keeper verifies —————— percent of stores once in quarter
A 10% D 25%
(C) 5% | (D) 50%
sreTaTHEE @ e g5658 @ (HLILSeaT &LRiE srliurar &rﬂ‘urrr'réaﬁrrr)rrr'r.
(A) 10 | B) 25

€ 5 (D) -50

141/DM/19 18




66.  Unless for specific reasons, articles for which there is no demand for more than one year is

treated as
(A)  excess stock . (B) periodical stock

.MC’ dead stock (D) no stock
GO L srpamtismans sely, @f arqbhéE Gwd @ awg QuIBErse Cgamealiuligud
QupliLL efdene eTafed Sig ———— & FHSLULHE DS
(A)  wbsd Qouy B)  srep@p Goiviy
(C)  prhu Qummer @mLiy D) Gmuy Qeame

67. . isauthorized to get paper for printing from stétionery stores

(A)  Despatch section (B) Record section
(C) .Private press ‘/ﬂ Government pros

SWeINsSANEE | SiEenss  Csmewner  srilghsmar  6T(PgIELTHET
sligeassHamhg QuD @ifaTyb Quplul Gerarg.

A)  se@uyes 19:‘@@4 B) =iy Gfley
(C)  galwni D&esD D) Sirs SiFesbd
68. Instructions in the para No. ——————— should be observed when passing indents
S 132 B) 122 =
© 142 (D) 152
Gaaeuliul igwed Seindsatiu@n Hepeie Usd eam : & Qsfleféaiiu_(erer
<ihle|empsmen seuaddler Qamarer Gaue(HLb.
4) 132 ; © .. (B) 122
(B S (D) 152
69. Typewriters are assigned a serial number in a register in form
(A) s.sty 12 : | (B) s.sty 40
A s.sty 11 : (D) s.sty 33
5L L§a Quiilsars efssliu@ibd euflas eregr ——————— uBGeul g uFHwLLGHE.
(A)  erev.erevigamel—12 (B) erev.erevigenai—40
(C)  erav.eravigemeu—11 (D) erev.erevigemai—33
19 141/DM/19
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70.  Clothing indents are entered in form

(A) s.sty 10
(C) s.sty 30
giaflsaflen Coameuliu iguie

(A)  eev.erevigeneu—10

(C)  erev.erevigeneu—30

(B) s.sty 15
,/D) s.sty 48 .
Ligeusdled LFuLUGADS!.

(B) erev.arevigamai—15

(D) erev.eravigenel—48

T Stationery indent shall be assigned a distribution number and numbers
O Indent (B) Stock
i(C) Card (D) Form
(PG DUMmeTE@EE Lgliomea eraw whHmib eranT pgIGsLIL RS DG
(A) CGseveuliuiguied B) &miy
C) =ile D) ugeud
72, Papers are examined by a committee as per the instructions in Para No —— of

Madras stationery Manual
(A) 120
(C) 148

@QuoL_yme d@g}@urr@ah uHCeu(®, LGS erer

& srdlgnsmear ple| Aai1fng).

v 128

(D) 138
& QsfellsastiulHerer efleurmisafien Lig

(A) 120 (B) 128
(C) 148 (D) 138
73. A register of article to be imported are maintained in Form No.
(A) s.styl (B) s.sty 10
ﬂ s.sty 3 (D) s.sty4
@oé@wd  Gauwliu@bd  eawglurmdr  @hds LSCa( Liig & gleD
ugmofssiiubh&ng).
(A)  erev.arevigenal—1 (B) erev.arevigenai—10
(C)  erev.eTaviganai—3 (D)  ereiv.ereivig eai—4
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74.

75.

Arrangement of stores is the duty of the
A Store keeper (B) Warehouse clerk
: . (C) Warehouse Man (D) Store officer
Liar_at1 QurplseT S Dflefld Lymofliy dedeg ———————— Sigyeiafler SLenulmEL.
(A) g smiumert B) dAimg epsst
(C) Sl uenflwmrart D) g sifam
Cash keeper must give security deposit of Rs.
(A)  1000/- T 2000/-
(C)  500/- ' (D) 100/-
semeri ¢, ——————— @gTansullaan Haenw el Qsreswns egiss Geuas HiLb.
(A) 1000/- (B) 2000/-
(C) 500/ (D) 100/-
section receives stock and issue articies received in bulk
(A) Bill _ (B) Despatch
(C) Indent B D} Godown |
Gy Qursswrs QuDOURD eHuTGLE®ar aure, @ausgy Qe Qs
Qewiflmg.
@) ulgw (B s@lyos
(C) CGsameauliuiiguie D) S
Notice calling for tenders are published in

i

‘A Government-approved newspaper (B) Magazine

(C)  Books (D) Leaflets
guUBsUL e GHSs idelsams ————— @ eflerburiuRSSLILEEDS!. )
(A orssinésNésiul L preafis B) umau @5
(C) uysssd \ (D) s deuallli®
21 141/DM/19
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78.  Under ——— Rule bills are settled relating to supply of clothing

‘/@ 149 B) 129

(©) 110 . (D) 159

aflFulletiuly el aupmIGSH GNES Ul igwe Siey delwtiu@ng.

(A) 149 B) 129
(C) 110 L R D) 159
79. Register for clothing indents is maintained in form No.
(A) sstyd (B) s.sty 68
m s.sty 48 (D) s.sty 70
Sl Camaliul g GHés LHGaEH —— UgasHd LrToNssLEHDS.
(A)  erev.erevigenel—5 (B) erev.erevigeneu—68
(C)  erav.ereviy ameu—48 (D) erav.eravigmau—70 N
80. Register for loose stock is maintained in form No
(A) s.sty 50
(B) s.sty 25
(© sty 80
A’ s.sty 79
@ muysdr (2 Hf) @hlss uHGalH —————— ugaugsle urjrrmrﬂé;a;&u@:ﬂmg}.

(A)  erev.erevigeneu—40
B)  eev.erevigenal—25
(C)  arev.erevigenal—80

(D)  @ev.areviganel—79
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DEPARTMENTAL EXAMINATIONS

THE STATIONERY AND PRINTING DEPARTMENT TEST — PART A

(With Books)

Maximum Time : 30 minutes Maximum Marks : 20

IMPORTANT INSTRUCTIONS

DESCRIPTIVE TYPE
affleurar eflen_wef&@b euens ailemggmer

Read the following instructions carefully before beginning to answer the questions.

el é s enéE eflant_wiaflss GgmLhiGD (pe EpEsaTL Sifle|@TEmaT HEUMIDNE Lig.6&a|b.

Answers in excess of the prescribed number of questions appearing at the end of the answer

book will not be valued.

AevL_semer GHUA_Harar eramanliGmadsE Ss0Ts erpdudpliGen, eflentggmafen GmiFluller o erar

- oifls maﬁmmﬂéma&uﬁ]@nm eflen_ser wHISEH Celwtiueg.

Answer should be in brief and to the boint and need not be a verbatim reproduction of printed
pages. (Applicable for tests to be answered “with bodks” only).

fen_s6r smsswrsab, dameilpe oM aelgid Gnss Gauar(Hd. LbsasHler 2 erareubenn
<IU1g Gu mrrr'r@emg,éﬁ@@'m‘rﬁ,mg, $(mLbL Gr@ré;e}, sl (@&@EHUY UsssnisEsL e epgib CorelnE
Wi Bid AUT®BHSID)

In case of doubt, English version is the final.

Mamasailer #pCsamnden prde aigeald ar@ & C_[parer eflensaCGer @ midluwimeng.
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‘L-) ' ® LY el S
f.} ! \ °‘i

Write the answer for any FOUR of the following questions.
araneuCuigy b pren (s Caemellas@hé en_wafl&sa]b. (4 x 5=20)

1., Briefly describe the powers and duties of the controller of stationery and printing.

eT(p&H@UIT(mHET LHMILD SFgSg@mmuiler s HUILT{H Sigeuaier SHsTrD wHHID sLannger LiHH
gh&aLng efleul.

2. What care should be taken in preparation of indents.

arpaQurmlsaiar Gaameuliuliguied swi Qaiiyd Quirps seuarsdle Gsemerar GeuarigLima
wineneu?

3. Explain Annual stock verification.

e ® @iy efuriiig updl eflaul.

4. How unserviceable articles are disposed off?

Lwenhp QuirpLser ereucurn) sl AsTSHGD Qeluiu(phdmeg?

5. Write about quarterly verification of stores by the store keeper.

LIGiTL_ & STLILITETT SraraTiy Hé@ @ miiy sfuniiy Cup@srareug UDD eT(PSIH.

6. How paper purchased are examined by the committee.

Qamerpsd QewtiuBib STHSRISGET cTeuauTH e QelwiuBEemg).
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